Subject Heading: Attending CHS Birmingham 2024

Hi <<Manager name>>

I would like to ask for permission to attend CHS Birmingham 2024 on 29th October.

The CHS Birmingham exhibition at the ICC is dedicated to connecting companies who host conferences, dinners, awards, boardroom meetings, offsites, away days etc with hotels, venues, and destinations that offer these services
 
From my initial research, this exhibition acts as a bridge between those looking for event venues and services with those providing them. It also looks like one of the largest exhibitions outside of London offering this kind of visibility to the PA, EA, and event organiser networks.

The organisers have launched a dedicated PA lounge (now in its second year) at the exhibition, which focuses solely on PA and EA requirements in the event sphere. As we know, organising << Insert events here>> is just one part of my busy role but can also prove timely in research and building connections to secure us the best rates and flexible options available for our requirements, so having a dedicated space for us and tailored to what we need, at an event show with varied exhibitors would be incredibly helpful and save me considerable time when looking for and booking venues. 

There have also been some speaker announcements for this year’s education programme and some of them  << insert topics here>> could be interesting when it comes to planning our <<insert events here>> to understand how to get the best out of them, for the business. The sessions look very interesting and could contribute to my professional development which will only continue to enhance my capabilities in my day-to-day responsibilities.

Investment-wise, the event is free to attend and is taking place on Tuesday, 29 October 2024. Lunch, refreshments, and access to both the PA and Event Education Programme is all complimentary. Only travel would need to be arranged.

I’ve had a look at similar events but those all come with a significantly higher price investment for what is essentially a dedicated day of research and training. 

I believe that attending this event would free up my time and resources in the long term, and contribute to my personal and professional development goals whilst taking away hours of research needed for each event we do.  

In summary, attending CHS Birmingham will allow me to;

· Develop our supplier network through meeting new contacts, venues, hotels, and event suppliers for our upcoming events and meetings.
· Share business insights gained through the educational sessions.
· Boost my knowledge and skills to enhance my performance in my day-to-day work.

I hope you will see the benefit of my attendance at the show and how it can potentially benefit our business, especially with regards to time saved on research and proposal requests. 

Any questions please let me know,

Kind regards,

<<Your name>>





